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Training Plan
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Summary
Description: 
[High-level overview of training]
Audience:

[Who will be trained? Target? How many people, teams etc.?]
Delivery platform:

[eLearning, classroom, webinar, job aids, etc.]
Measurement:

[Assessment, survey, observation, etc.]
Critical Success Factors:

Subject Matter Experts (SMEs): 
Approvals Required By: 

Training Objectives

[Clearly defined and actionable]
Training Recommendation
[Detailed explanation of training, what will be provided when and how]
Timeline
[Schedule for development and delivery, include phases as appropriate]
Deliverables
[List of all items to be produced and delivered]
Budget
[If applicable]
Project Name

