Catering Invoice
	Issued: [MM/DD/YYYY]
	Invoice# 0001



	BILL TO
[Client name or company]
Event: [Event name and date]
Venue: [Venue address]
[Email or phone]
	
	FROM
[Your name or business]
[Street address]
[City, State ZIP]
[Email] · [Phone]
	
	PAYMENT
Due: [MM/DD/YYYY]

[How to pay: bank transfer, Zelle, PayPal or a card payment link]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	Dinner menu
3 courses, per guest
	80
	$55.00
	$4,400.00

	Service staff
Servers, 6 hours each
	4
	$180.00
	$720.00

	Rentals
Linens, plates and glassware
	1
	$650.00
	$650.00

	Service charge
20% of food
	1
	$880.00
	$880.00



	TOTAL DUE
	$6,650.00


NOTES
A 50% deposit confirms the booking. The final guest count is due 10 days before the event.
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