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Step 1: Create your Open Sessions profile

1. Goto https://opensessions.io/#/home

OPEN
@ SESSIONS

ro e

Welcome to Open Sessions

Discover and create physical activity sessions in your area

[ Create Your Profile ]

For Participants For Providers
Join exciting physical activities in your area Create and manage your own activity sessions
= Browse a variety of sessions = Easy session creation process
= Filter by activity type, location and more = Manage registrations and communicate with participants
= Join sessions with just a click = Build a community around your activities
Browse Sessions Become a Provider

2. Click Create your profile

3. A pop-up form will appear - enter your details
4, Click Signup

“ Sign Up x 18
L Create a new account
Discov ur area
Name *

Enter your name

Organisation Name *

Enter your organisation name

or Participants

in exciting physical activities in your area Organisation URL wn activity sessions

Browse a variety of sessions Enter your organisation URL >n process

Filter by activity type, location and more s and communicate with participants
Email *

Join sessions with just a click wround your activities

Enter your email
Browse Sessions

Password *
Enter your password @
—
or Clubs Sign Up
ow your club and engage with members sation

5. Check your inbox for a verification email
6. Click Confirm your email address in that email to activate your account



https://opensessions.io/#/home

Step 2: Add your organisation details

1. After confirming your email, you'll be taken to a page called Edit Your Organisation.

2. Fillin your organisation’s details, including name, description and contact information.
3. When you're finished, click Update organisation to save your details.

Edit Your Organisation

Tell us more about your organisation

Organisation Details

Qrganisation Name *

Description *

°o@

Website Phone Number *

@.9. 07123 456789 or +44 7123 456789

Please enter a valid phone number

Email Address *

X (Twitter) Handle Instagram Handle

@ @



Step 3: Select your organisation

1. A new window will open.
2. Under Select organisation, click the name of your organisation from the list.

3. This will open a window where you can start adding activities as your organisation

Edit Your Organisation

Tell us more about your organisation

Organisation Details

Qrganisation Name *

Description *

°o@

Website Phone Number *

@.9. 07123 456789 or +44 7123 456789

Please enter a valid phone number

Email Address *

X (Twitter) Handle Instagram Handle

@ @



Step 4: Add a new session

1. You'llnow be on the My Organisations page.

2. Click Add new session.

3. This will open a form where you can add the details of your activity.

My Organisations

Fan The Flames Marketing & Design

eve@fantheflames.co.uk | 07747 740 760

Sessions

No sessions found

Fan The Flames Marketing & Design = ~

=+ Add New Organisation

Add Mew Session
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Step 5: Create your session

1. A page called Create a Session will open.

2. Inthelarge text box, describe your session — don’t worry about including all the
details here, as you can add more specifics on the next screen
3. When you're happy with the description, click Create.

Create a Session

Describe your activity session in natural language

Yoga every Tuesday at 7pm in Central Park
Foatball for under 12's every Saturday at 10am at the Community Centre
Weekly running group, Thursdays 8pm at Riverside Trail

Beginner-friendly tennis lessans, Monday and Wednesday evenings



Step 6: Review your session details

1. A page called Review Your Session will open.

2. Here you can add or update additional information about your activity — for example:

o

o O O

o

Location

Activity type

Contact details

Dates, times and how often it runs

Age range, fees (if any) and accessibility information

3. You don't need to complete every box - just include the details people need to joinin

4, \When you're ready, choose one of the options at the bottom:

o

o

Publish Session to make it live on the activity finder
Save as a Draft if you want to come back and finish it later

Review Your Session

Please review and adjust the details of your activity session

Session Details

Session Titke *

[9]

Deseription *

o®

Activity Type *

Contact Email * Contact Phone Mumber *

eve@lanthellames.co,uk OF747 740 760

Where can participants find out more about this activity?

Add your own website/booking URL (Optional

Attendee instructions.

That's it! Once you click Publish, your activity will go live and appear on the Lambeth Can

Move activity finder for people in our community to find and join.





