Writing Invoice
	Issued: [MM/DD/YYYY]
	Invoice# 0001



	BILL TO
[Client name or company]
[Street address]
[City, State ZIP]
[Email]
	
	FROM
[Your name or business]
[Street address]
[City, State ZIP]
[Email] · [Phone]
	
	PAYMENT
Due: [MM/DD/YYYY]

[How to pay: bank transfer, Zelle, PayPal or a card payment link]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	Blog post
1,500 words, SEO brief included
	4
	$250.00
	$1,000.00

	Website copy
Home, About and Services pages
	1
	$900.00
	$900.00

	Editing & proofreading
Per 1,000 words
	6
	$40.00
	$240.00

	Rush delivery
Under 48 hours
	1
	$100.00
	$100.00



	TOTAL DUE
	$2,240.00


NOTES
Payment due within 14 days. Rights transfer once the invoice is paid.
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