


• Managed client and vendor relationships, ensuring effective collaboration throughout the production process

Corporate Design Coordinator  |  Toka Investment  |  05/2010 – 11/2013
Financial services — Mexico

• Developed communication and branding plans for internal startups during acceleration process
• Designed print and digital materials reinforcing brand identity across all channels
• Implemented social media, newsletter, and digital communication strategies to increase visibility
• Coordinated vendors for communication-related services, ensuring quality delivery
• Ensured brand integrity and consistency across all internal and external communications
• Contributed to the growth strategy of multiple startup brands during their early development phases

SKILLS & SOFTWARE

Design Software
Adobe Illustrator: Expert — 15+ years daily use
Adobe Photoshop: Expert — 15+ years daily use
Adobe InDesign: Advanced — print layouts and publications
Adobe XD: Advanced — UI and web design
Adobe After Effects: Intermediate — motion graphics and animation
Figma: Advanced — UI design and prototyping
Google SketchUp: Intermediate — 3D product and space visualization
WordPress: Intermediate — website design and content

Core Competencies
Brand Identity & Visual Systems: Expert — logos, guidelines, typography, color systems
Print Production: Expert — packaging, flags, banners, apparel, PROOF approval
Campaign Design: Expert — digital and offline campaign development
AI-Assisted Design: Advanced — generative AI tools integrated into daily workflow
Creative Team Leadership: Advanced — managed teams of up to 6 designers
Project Management: Advanced — ClickUp, HubSpot, timeline management

EDUCATION & CERTIFICATIONS

Bachelor's Degree in Graphic Communication Design  —  University of Guadalajara  |  2006 – 2010

Diploma in Creativity Techniques  —  Autonomous University of Mexico

Workshop in Brand Valuation  —  La Salle University

Diploma in Design and Management of Social Media  —  Universidad Valle de Mexico

Email Marketing, Inbound Sales & HubSpot Certified  —  HubSpot Academy


