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Job Title
· Teacher & Head of Yaseen Youth Academy (Academy Manager / Head Teacher)
Location
· Neasden, North West London (Weekend School – Saturdays)
Reporting Line
· Reports directly to the CEO of Yaseen Youth – Sheikh Omar Hajaj

Role Overview
· The Teacher & Head of Yaseen Youth Academy is a dual-role position combining classroom teaching with overall leadership and management of the academy. The post holder is responsible for delivering high-quality Qur’an, Arabic, and Islamic Studies education while overseeing curriculum implementation, managing staff, maintaining academic standards, and ensuring the smooth operational and financial running of the academy.
· This role requires strong leadership, excellent communication skills, sound organisational ability, and a commitment to nurturing students in accordance with Islamic values.

Key Responsibilities
· 1. Teaching & Learning Responsibilities
· Deliver Qur’an, Arabic, and/or Islamic Studies lessons in line with the academy’s lesson plans, pacing charts, and curriculum objectives.
· Maintain a fun, caring, and disciplined learning environment that reflects Islamic values and promotes student engagement.
· Prepare and administer assessments including exams, quizzes, projects, worksheets, and grading rubrics.
· Ensure effective classroom management and a quiet, focused learning environment with minimal distractions.
· Act as a positive Islamic role model for students in behaviour, conduct, and dress code.
· Ensure classrooms are left clean, organised, and in good condition after use.
· Participate in youth trips, outdoor activities, and events, ensuring the safety and wellbeing of all students.

2. Academic Leadership & Curriculum Oversight
· Oversee the implementation, quality, and consistency of the Qur’an, Arabic, and Islamic Studies curriculum across the academy.
· Monitor lesson delivery, pacing, and assessment standards to ensure academic excellence.
· Support and guide teachers with lesson planning, classroom management, and professional development.
· Review, proofread, and approve tests, exams, and academic materials where required.
· Ensure report cards, attendance records, and academic documentation are completed accurately and on time.
· Monitor YYA social media accounts to ensure posts are regular and follow Social media policies.

3. Staff Management & Supervision
· Manage, support, and supervise teaching staff and volunteers.
· Allocate classes and responsibilities in line with staff strengths and academy needs.
· Conduct staff meetings, performance check-ins, and provide constructive feedback.
· Foster a professional, collaborative, and Islamic working environment.
· Ensure staff adhere to academy policies, safeguarding procedures, and professional standards.

4. Administration & Operations
· Oversee the day-to-day running of Yaseen Youth Academy to ensure smooth operations.
· Maintain accurate records including attendance, student data, reports, and communications.
· Ensure timely submission of lesson plans, yearly plans, and academic documentation.
· Coordinate Parent-Teacher meetings, open days, and academy events.
· Act as the main point of contact for parents, handling queries and concerns professionally.

5. Financial & Fee Management
· Document and maintain clear financial records related to academy operations.
· Monitor student fees, follow up on outstanding payments, and chase overdue fees where necessary.
· Liaise with parents regarding payment plans or fee-related queries in a respectful and professional manner.
· Provide regular financial updates and reports to the CEO of Yaseen Youth.

6. Communication & Liaison
· Liaise closely with the CEO of Yaseen Youth, Sheikh Omar Hajaj, providing regular updates on academic, operational, and financial matters.
· Communicate effectively with parents, staff, and senior leadership.
· Represent Yaseen Youth Academy professionally within the wider Yaseen Youth organisation and community.

Qualifications & Skills
· Excellent command of the Arabic language (native or near-native level) for Arabic teaching.
· Excellent knowledge and practical application of Qur’an recitation rules (Tajweed) for Qur’an teaching.
· Strong understanding of Islamic Studies curriculum.
· Excellent oral and written communication skills in English (Arabic preferred).
· Strong leadership, organisational, and staff management skills.
· High level of professionalism, attention to detail, and problem-solving ability.
· Confident use of computers and digital tools for administration and communication.
· Proven teaching ability to ensure students achieve strong educational outcomes.

Personal Attributes
· Strong Islamic character and commitment to Islamic values.
· Approachable, patient, and compassionate with students and parents.
· Proactive, reliable, and able to work independently.
· Ability to balance teaching responsibilities with leadership and administrative duties.
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