Initial Contact

Pre-Listing Packet
CMA Walkthrough

FocusFirst

Fix Up/Repairs

PRE-LISTING & PREPARATION

TheGroup

Floorplans

Videos, Virtual Tours

Write Property Description

MLS Form

Sign/Lockbox/Brochure Install

Homebook

Just Listed Postcards
Open House

Review Offers

MARKETING & LISTING

Process U/C Paperwork

Under Contract Sign Rider
Negotiate Inspection

Provide Estoppel
Due Diligence

Assist Appraiser

Just Sold
Postcards

Closing

-21to -14 Days

Order O&E

Net Sheets
Present CMA

Seller Disclosures

Pre-Inspection

Listing Contract

» -14 to +90 Days

Feedback

Showings

Property Marketing

Broker Tour

Company Pitch

Coming Soon Sign

Create/Order Brochures

Photography
Staging Appointment

Remove Sign
and Lockbox

Payoffs/Closing Docs
Provide HOA Docs

Provide Off Record Matters
Provide Title

Receive Earnest Money

Timing is Approximate & Not All Items are Required



